HOJOKEHHE

O OBPABOTKE U 3AIIMUTE ITEPCOHAJIBHBIX JAHHBIX 8 MOY «
Cuneropckuii»

1. O0mmue mMoJI0KEeHHA

1.1. Hacrosmee Ilonoxxenue o o6paboTke epcoHalbHBIX NaHHBIX (naiee - [lonoxernune) MOY
COUI 1. Cuneropckuit (nanee Opranuzanum) pa3paboTaHo B COOTBETCTBHH C TPyIOBBIM
konexcoM Poccuiickoit @enepanuu, Koncturynuei Poccuiickoit @enepannu, I'paxxganckum
konexcoM Poccuiickoit @enepanuu, OenepanbHeM 3akoHOM «O6 uHbOpMAIIUH,
UH(QOPMaLMOHHBIX TEXHOJIOTHSX U O 3aluTe HHpopMarumy, OenepanbHeIM 3aKoHOM «O
NEPCOHANBHBIX JaHHBIX», IIpaBunaMu BHyTpeHHETO TPyIOBOTrO pacropsaka OpraHu3aim.

1.2. Llens paspabotku Ilonoxxerus - onpenenenue nmopsaka o6paboTKU MepCOHANBHBIX JaHHBIX
paboTHUKOB OpraHu3aliy ¥ UHEIX CyObEeKTOB IIEPCOHANTBHBIX JTaHHEIX, IEPCOHAIBHEBIE JaHHbBIE
KOTOPBIX IoIexaT 00paboTke, Ha OCHOBaHUHM IIOJTHOMOYHH orepaTopa; o0ecIeueHne 3aluThI
IIpaB 1 cBOOOJ YeloBeKa U IpakJIaHuHa, B T.4. paboTHHKa OpraHu3amuy, npu oopaboTke ero
NIEPCOHANBHBIX JaHHBIX, B TOM YHCJIE 3alUTHI IpaB Ha HEIIPHKOCHOBEHHOCTh YaCTHOU JKU3HH,
JMYHYIO B CEMEHHYIO TaliHy, a Talkoke YCTaHOBJIEHUE OTBETCTBEHHOCTH JIOJKHOCTHEIX JIHII,
HMEIOIIUX JOCTYII K IIEpCOHATIBHBIM JaHHEIM, 32 HEBBIIOJIHEHHUE TpeOOBaHUH HOPM,
perynupyromux 06paboTKy U 3alUTy IepCOHATBHBIX JaHHBIX.

1.3. ITopsanox BBoAa B neiicTBre U u3mMeHenus [lonoxenus.

1.3.1. Hacrosmmee [lonoxenue BCTynaeT B CUIIy C MOMEHTA €T0 YTBEPKACHUS TUPEKTOPOM
Opranuzanun 1 geiicTByeT 6eccpodHo, 0 3aMeHbI ero HOBEIM [lonoskeHueM.

1.3.2. Bece usmeneHus B IlonoxeHne BHOCATCS IPUKA30M.

1.4. Bce pabotauku Oprasu3annu JODKHEI OBITh 03HAKOMIICHEI ¢ HacTosImuM [lonioxxeHnemM
IIOJT POCITHCE.

1.5. Pexxum KOHOHUICHITHATEHOCTH [TEPCOHANBHBIX NaHHBIX paOb0oTHHKOB OpraHu3aiu
CHHMAETCs B CIIyJasxX MX 00€3IHYHBAHUS U IT0 HCTCYECHHH 75 JIET CpOKa UX XPaHEHUS HIIH
IIPOJUIEBAETCS] HA OCHOBAHHHM 3aKITIOUSHHUS SKCIepTHOH KoMuccny OpraHu3anuy, eclid HHOe He
OIpENeNIeHO 3aKOHOM.

1.5. PexxuM KOH(GHACHITHATHHOCTH ITEPCOHANBHBIX JAaHHBIX KIIHEHTOB OpraHu3aiiii CHIMAeTCsI
B CIIyJasx UX 00e3IMYHuBaHUS.
2. OcHOBHbIE MOHSITHS H COCTAB NMEePCOHAJBHBIX JAHHBIX

2.1. I[JISI LieJIeit HaCTOSIIEr0 ITonoxenus HCIIOJIB3YIOTCA CIIEAYIOIIHNE OCHOBHBIC IIOHATHA:

- IepCOHATBbHbIE JaHHBIE - JIt00ast HH(GopMaLusi, OTHOCAIIASCS K ONIPEIeIEHHOMY HIIH
OIIpeiesIeMOMy Ha OCHOBAHUH TaKOW MH(OPMAIUH JIMILY, B TOM YKCIIE €T0 (haMUINs, UM,
OTYECTBO, '0Jl, MECAII, 1aTa ¥ MECTO POKIEHUs, aJIpec, CEMEIHOE, COLIMAIIbHOE, UMYIIECTBEHHOE
HOJIOKeHHE, 00pa3oBaHue, Mpoeccus, JOXOIbI, Ipyras HHPpOpMaIHs, Heo6xoaquMas



OpF AHU3alluH IS UCHOJHEHUS YCIIOBHH TPYHOBBIX U IIPOYUX JOT! OBOPOB C C}’G’BGKTaMI/I
IIEPCOHAIIBHEBIX JaHHBIX;

- 00pab0oTKa HepCOHATBHBIX JAHHBIX - cbop, chCTeMaTH3aLKs, HAKOIICHHE, XpaHeHHe,
yrouHeHUe (0GHOBNEHUE, H3MEHEHNUE), UCIIOB30BAHHE, pacnpocrpaHeHue (B TOM YHCIIe
nepeniaa), 06e3IMIUBaHHIE, OIOKUPOBAHNE, YHUUTOKEHIE NIePCOHANIBHBIX JaHHBIX;

- KOH(UIEHITHATIBHOCTE MEPCOHATBHBIX TAHHBIX - 00s3aTeNIbHOE IS COOIFONEHHS
HA3HATICHHOTO OTBETCTBEHHOTO JIMIIA, IOJIYYHBIIETO JOCTYII K IIePCOHAIIBHBIM JaHHBIM
CyOBEKTOB, TpeboBaHHe He HAOLYCKATh UX paclpoCTpaHeHus 6e3 cornacus cyGbekTa
TICPCOHATIPHEIX NAHHBIX MK HHOTO 3aKOHHOTO OCHOBAHHS

- paCIIpoCTpaHeHue IICPCOHAJIBPHEIX JAaHHEIX - ,HeﬁCTBPIH, HaIlipaBJICHHEIE Ha nepenauy
IIEPCOHAIBHEIX JaHHBIX pa60THHKOB OIIPpENCIIEHHOMY Kpyry Juig (nepenaqa II€PCOHAIILHBIX
IIaHHBIX) HJI Ha O3HAKOMJICHHE C IIEPCOHATIBHBIMU JaHHBEIMH HEOIrpaHUYEHHOI'O Kpyra Jiuaii, B
TOM YHCIIE 06Hap0,ZIOBaHI/IC NIEPCOHAIBHEIX JaHHBIX pa6OTHHKOB B CpeICcTBax MacCOBOMH
HH(bOpMaHI/IH, PasMEIIieHue B I/IH(i)OpMaHPIOHHO-TCJ'ICKOMMYHHK&HHOHHI)D( CETAX HUIIU
IIpE€aoCTaBJICHUE AOCTYyIIa K IE€PCOHAIBHEIM JaHHBIM Cy6T:CKTOB KaKUM-TH0O0 UHBIM CHOCO6OM;

- HCIIOJIb30BaHKE [IEPCOHANBHBIX NAaHHBIX - NEHCTRHS (omepanuu) ¢ mepcoHaNBHEIME JaHHBIMH,
COBEPIIACMBIC IOJDKHOCTHBIM JTHIIOM OpraHH3aiiy B Iejsix IPUHATHS PEIIeHUH UiTH
COBCPUICHUS HHBIX AEHCTBHH, OPOKNAIOIUX FOPHIUIECKHE TTOCTECTRHS B OTHOIIIEHHH
CYOBEKTOB IEPCOHATBHBIX JAHHBIX JIH60 HHEM 00pa3soM 3aTparuBalOIyUX UX IpaBa i cBOGOIEL
HJIH IIPaBa ¥ CBOOOIBI IPYTHX JIHIL;

- OJIOKMPOBAHHE MEPCOHATBHEIX JAHHDIX - BPEMCHHOE NIpeKpaleHue c60pa, CHCTeMATH3AINH,
HAKOIUICHHS, HCIOL30BAHNS, PACIIPOCTPAHEHHS [IEPCOHATBHbIX JAHHBIX, B TOM YHCJIE UX
nepenaym;

- YHHYTOXXEHHE IIEPCOHATILHEIX JAHHEIX - ﬂeﬁCTBHH, B pe3yJibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTH COIEpXKaHue IIEPCOHAIIBHBIX JaHHEIX B HH(bOpMaHHOHHOﬁ CHUCTEME
NICPCOHATILHBIX TAHHBIX UJIH B pe3yipTarTre KOTOPBIX YHHYTOXKAIOTCSA MaTepHalbHbBIE HOCHUTEIIH
IIEPCOHAJIBHBIX JaHHBIX

= O6€3JII/I‘-II/IBaHI'IC IIEPCOHATIBHEIX JAHHEBIX - I[CﬁCTBI/IiI, B pe3yJipbTare KOTOPBIX HEBO3MOXXHO
OIPEACIUTD IPUHANIECKHOCTD IIEPCOHAIIBHEIX JAHHBIX KOHKPETHOMY JIUny,

- O0IIEIOCTYIIHEIE TIepCOHANBHBIE NAHHEIE - [IEPCOHANBHEIE TAHHEIE, NOCTYII HEOTPAHUYEHHOTO
KpyTa JUIl K KOTOPBIM IIPEOCTABIIEH C COTMIACHS CyGheKTa IIEPCOHANBHBIX IaHHBIX HITH Ha
KOTOpBIC B COOTBETCTBHU C (he/lepaabHBIMU 3aKOHAMH He pacnpocTpanseTcs TpeGoBaHme
COOJIFOIEH ST KOH(DHIEHIHATLHOCTH.

- uH(OpManus - cBefenns (CooGImenus, A@HHBIE) HE3ABUCHMO OT (JOPMBI HX IIPEICTABICHILL.

- JIOKYMEHTHPOBaHHAas HH(I)OpMaL[PI}I = SaQ)HKCHpOBaHHaSI Ha MaTE€pHaJILHOM HOCHUTEJIE nyTeM
JAOKYMEHTHPOBaHUS I/IH(bOpMaLII/ISI C PEKBHU3HUTaMU, TIO3BOJISIIOIITMMH OIIPENETIUTh TaKYIO
HH(bOpMaI_II/HO HIIH €€ MaTepUalbHBIM HOCUTED.

2.2. B cocTaB NepCOHAIBHBIX JAHHBIX paboTHuKOB OpraHu3anuu BXOmT TOKYMEHTBI,
CoZepiallye HH(pOPMAIIHIO O IACIIOPTHBIX JAHHEIX, 00pa3soBaHMH, OTHOINEHHH K BOMHCKOL
00sI3aHHOCTH, CEMEHHOM IOTOKEHHH, MeCTe XKUTCIbCTBA, & TAKXKE O MPEIBIAYIIHAX MECTaX HX
padoTEHI.

B cocTaB nepconansHbIX qaHHBIX YHallluXcsl BXOMAT NOKYMEHTEI, COJIepIKaIHe CBENEHUS 00 HX
@HO, nate poxxuenus, anpeca IIDONIHCKH, IIACIIOPTHEIE JaHHEIE (10O CBHAETEIHCTRA O



POXIEHUH), HOMEpE KIIacca, YCIeBAEMOCTH, KOHTAKTHBIE CBENCHHUS O POIHUTENSAX yYaIIerocs
(®UO, Tenedon), pe3ynbTaTsl yCIEBaEMOCTH U TECTUPOBAHUH.
B coctas nepcoHanbHbBIX NaHHBIX MOCETHTENEH BXOIAT UM, (bamuus, oTYeCTBO.

2.3. Pa6ota ¢ ToKyMEHTaMH, COIIPOBOYK/IAIONIIMH IPOLECC 0bOPMIICHHS TPYIOBLIX OTHOIICHHIH
paboTHuKa B OpraHu3aliy Ipy ero npueMe, IEPeBoie X YBONLHEHHH.

2.3.1. Mudopmarus, IpeacTaBisiemMas paGoTHHKOM IIpH NOCTYILICHUH Ha paboTy B
OpraHusanyio, TODKHA MIMETh JOKYMEHTATBHYIO (GopMy. IIpu 3aKmoueHnu TpymoBOro
7I0TOBOpaA B COOTBETCTBUH CO CT. 65 Tpynosoro kozekca Poccuiickoit denepariuu numo,
TOCTyMaroIee Ha paboTy, MpeabIBIsIET paboTOAATEIO:

- IaCTIOPT WM HHOM JOKYMEHT, yIOCTOBEPSIOIIUIL INIHOCTD,

- TPYZIOBYIO KHIDKKY, 38 MCKIIIOUCHHEM CIIy4aeB, KOIra TPYIOBOH OTOBOP 3aKII0UaETCs
BIICPBBIC WM PaOOTHHUK IOCTYIIAET Ha paboTy Ha yCIOBHAX COBMECTHTENBCTBA, THGO TpyZOBas
KHHJKKA Y pabOTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOH HIIH TI0 JPYTHM IPHYHHAM;

- CTpaxoBO€ CBUJIETENBCTBO I'OCYIaPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHUSL,

- ZOKYMEHTEI BOMHCKOIO y4€Ta - I BOGHHOOOS3AHHBIX U JIMII, TI0JIE)KAIMX BOHMHCKOMY
yHeTy;

- IOKYMEHT 00 00pa3oBaHuH, 0 KBanu(hUKAIUK WK HATHYHH CHENHATBHBIX 3HAHMI - npu
HOCTYIICHHH Ha paboTy, TpeOYIOIIYIO CIIENUAIBHBIX 3HAHNH WK CHEHATbHOMN IIOATOTOBKH;
- CBUJICTEIIECTBO O NpucBoeHur VIHH (tipm ero Hamuuuu y paGoTHHKA).

2.3.2. Tlpu opopmnennn paGotauka B OpraHH3amuio PabOTHHKOM OT/ela KapOB 3aIIOHSIETCS
yEHQHIMpoBanHas GopMa T-2 «Jlnunas kapTouka paGOTHHKAY, B KOTOPOH OTpaXkaroTcs
CIeyIOIHKE aHKETHBIE U Onorpadyeckue NaHHbe PaGOTHHKA:

- 0bmmue ceenenns (O.1.0. paboTHUKa, JaTa POIKLEHHS, MECTO POXIEHUS, TPaXKIAHCTBO,
oOpasoBanue, mpodeccust, cTax paboTHl, COCTOSHEE B Opaxe, IIaCIIOPTHEIE NAHHEIE);

- CBEJICHHS O BOMHCKOM YYETE;

- IaHHBIE O IIpPHEME Ha paboTy;

B ranbHeHIneM B IHYHYIO KAPTOUKY BHOCSTCS:

- CBEZICHHS O MEPEBOIAX Ha APYTYIO paboTy;

- CBeIIeHH 00 aTTecTallHH;

- CBEJICHHS O MOBLINEHUH KBATH(HUKAIHH;

- CBEZICHHSI O IPO(ECCHOHANBHOM IIEPEIIOATOTOBKE;

CBEIACHHS O Harpajgax (IOOIIPEHHUX ), TOYETHBIX 3BAHUSX;

CBEICHHUA 00 OTIYCKax;

CBEICHHS O COIMANIBHEBIX TapaHTHSIX;

CSSICHHA O MECTE XKHUTENIBCTBA U KOHTAKTHEIX Tene(oHax.

2.3.3. B otzene kanpos OpraHU3aliy CO3MAI0TCA U XPaHATCS CIENYIOIIHIE TPYIIBI JOKYMEHTOB

-OISDXaAIME TaHHBIE O pa6OTHHKaX B €CIMHUYHOM HJIM CBOOAHOM BHJIE:

>

2.3.3.1. JloKyMeHTHI, COepIKaIIue IepCOHANBHbIE TaHHBIE PpabOTHUKOB (KOMIIJIEKCHI
—CEYMEHTOB, COIPOBOXK/AAIOMIHE IIPOLIECC 0QOPMIIEHHS TPYNOBEIX OTHOLICHHH pH IIpHEMe Ha
S=00TY. TICPEBO/IC, YBOJIBHEHHH; KOMIIIIEKC MATEPHAIIOB 110 AHKETHPOBAHHIO, TECTHPOBAHHIO,
TDOSSICEHIO co0eceIOBaHMI C KAHIUAATOM HA JOJDKHOCTE, TOMIMHEMKY U KOIIUH IIPHKA30B I10
~ITSEOMY COCTaBy; JIMYHBIE [IENla U TPYIOBBIE KHUKKH PaOOTHHUKOB; JI€NIa, COAEpIKAIITHe

S2=HA K IPAKA3y 110 JITYHOMY COCTaBY; J€lia, COAEPIKaIllie MATEPHANIBI ATTECTAIIH
TE00TEEKOB; CIY)XEOHBIX PaccleN0BaHUM; CIPABOYHO-MH(OPMAIIMOHHbI 6aHK JaHHEIX O
TSpC0E2TY (KapTOTeKH, XKyPHAIIBD); TOUTMHHHKY U KOITHH OTYeTHBIX, AHATMTHYECKHX U
-~DZS0TEBIX MaTepHAIIOB, IIepejaBaeMbIX PyKOBOACTBY Opranusalyuy, pyKOBOIHTEIIIM
-TDIFTYDEEIX I07Ipas/IeNICHUH; KOIIHH OTYETOB, HAllPAaBIAEMbIX B FOCYAaPCTBEHHEIE OPraHbl

~T=TECTHEE, HAJIOTOBBIC MHCIEKITUH, BBIIIECTOSIIIIIE OpraHbl yIIPaBJICHUA H OpyTrue

SINCIVInGG,

VEDSECHHAS).
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2.3.3.2. lokyMeHTanus 1o OpraHu3aIuy paboThl CTPYKTYPHBIX TI0pa3 e e Huit (II0I0XKEHHUS O
CTPYKTYPHBIX IIOAPA3NENCHUX, NOIDKHOCTHEIE MHCTPYKIIUHM PAOOTHHUKOB, IPUKA3EL,
DPacTIOpsUKEHH, yKa3aHUA pyKkoBoacTBa OpraHusalnm); JOKYMEHTS! [0 [NIAHHPOBAHHUIO, YIETY,
aHaTH3y ¥ OTYETHOCTH B 9acTH paboTHI ¢ mepcoHanoM OpraHu3aiiy.

2.3.4. Mudopmanus, mpecTaBnseMast POOUTEISIME (3aKOHHBIMU MPEICTABUTENSME) YIaIIErocs
TIpH DOCTYIIeHHH B Opranu3anuio, JoDKHA HMETh JOKYMEHTAIbHYIo GopMy. Ilpu
noCTyIuIeHHH B OpraHu3aliyiio NpeIbIBIsaeTcs:

- 3a4BJIEHHE O IIpUeMe;

- KOIHs CBUIETENIBCTBA O POXKICHHH PeOEHKA,;

- XOIHs MEIUIMHCKOTO IoJIuca pebeHKa;

TacmopT OJHOTO U3 POITHUTENEH;

MEIHITMHCKAs KapTa peOeHKa yCTaHOBIEHHOTO 00pasia

(7]

. Coop, 00paboTka M 3aIHTA EPCOHATBHBIX JAHHBIX

(W8]

.1. Iopsanok mosy4eHus IepCOHaBHbIX JaHHBIX PaGOTHHKA (Y4eHHKa).

(W8]

-1.1. Bee mepconanbuble nannble paboTHrKka OpraHusaiyy cieayeT IoIydaTh Y HEro Camoro.
Eci mepcoHanbHble TaHHEIE paboTHHKA (YICHHKE) BO3MOXKHO TIOTYHIHTh TONBKO Y TPETheii
CTOPOHEL, TO pabOTHHK (YYEHHK) IOJDKEH OBITh yBEAOMIIEH 00 3TOM 3apaHee U OT HETO JOIKHO
OBITH NOJIy9EeHO MMUCHMEHHOE coracue. JJoDKHOCTHOE JIHII0 PaboTONATENs JOKHO COOBIIHTD
paboTHHUKY (y4eHHKy) OpraHH3auu o HeNIX, IPeANoIaraéMbIX HCTOUYHHKAX U CIOC06ax
TOIy4CHHA IEPCOHANBHBIX TAHHBIX, 4 TAKKE O XapaKTepe IO UIeHKAIIHX IT0TyUeHHIO
[ICPCOHAIBHEIX JaHHBIX U IOCIEICTBUAX 0TKa3a paboTHHKA (YUEeHHKA) JaTh MACEMEHHOE
COIZIacHe Ha WX MOJIyYeHHe.

3.1.2. Omepatop He HMeeT TpaBa MOJTyyaTh i 06paGaThIBaTh EPCOHATBHEIE JaHHEIE paGOTHHKA
(yzernKa) Opranu3anyy o ero pacoBoil, HAIMOHAIBHON IPUHAIIEIKHOCTH, IOTATHYECKIX
B3[71A1aX, PETUTHO3HBIX MK QHIOCO(CKIX YOXKICHHSX, COCTOSHUHY 3/0POBbS, HHTUMHOM
AM3HH. B cilyuasx, HEHOCPEeICTBEHHO CBS3aHHBIX C BOIPOCAMHM TPYIOBBIX OTHOIICHHUH, B
cooTBeTCTBHA CO CT. 24 Koncturynuu Poccuiickoit ®eneparuu OnepaTtop BIpase HOIyYaTs i
00padathiBaTh JaHHbIE O YACTHON JKU3HH pabOTHHKA (YUEHHKA) TOJIBKO C €r0 MHCHMEHHOTO
COTJIACHS.

J0paboTKa yKa3aHHBIX MEpPCOHANBHBIX JaHHBIX PAGOTHHKOB (YUeHHKOB) paGoTomaTeneM
S03MOKHA TOJIBKO € MX COTJIACHS OO0 6€3 MX COrIacHs B CIICAYIOIHX CIIydasX:

- [ITPCOHAIIBHBIC NAaHHBIC ABJISIFOTCSA 061_[{61[0 CTYIIHBIMH,

- ISP COH&.TBHBIG JaHHBIC OTHOCATCS K COCTOSHHIO 3J0POBbSI pa6OTHI/IKa (yquHKa) H X

HET i; =coB 100 JKU3HH, 300POBBSA HJIM UHBIX JXU3HEHHO BAXXHBIX HHTEPECOB OPYrux JIMI U

— 1) T'_‘fWOBaHHIO IIOJJHOMOYHBIX TOCYIapCTBECHHEBIX OPraHoB B Cydasx, IpeayCMOTPEHHBIX

=2 3. Omneparop Bupase 06pabaTrIBaTh IEPCOHANBHBIE TaHHBIE PAGOTHHKOB (YIEHHKOB) TOIHKO
T ¥ OECEMEHHOTO COTVIACHS.

e

- = L[ECEMEHHOE cornacue paboTHHKA (ydeHHKa) Ha 06pabOTKy CBOMX MEPCOHATBHBIX

TE===o% JODXHO BKJIIOYATH B cebs:



- D2MILTHIO, HMS, OTYECTBO, afpeC Cy6heKTa IIePCOHATBHEIX JAHHBIX, HOMEP OCHOBHOT'O
—CEYMCHTA, YIOCTOBEPSIOMIETO €r0 JIHIHOCTD, CBENEHHS O JIaTe BEIIAYH YKa3aHHOTO JIOKyMEHTa

¥ E5I02BIIEM €r0 Oprage;

- EZHMCHOBAHHE ((I)&MI/IJ'II/IIO, umMs, OT‘-ICCTBO) H aZpec oneparopa, IIOJIy4aroIero corjiacue

CVOBEKTa MEPCOHANBHBIX JaHHEIX;
- Z<15 00paboTKM MEePCOHANBHBIX JAHHbIX;

- CTDCHECHD IICPCOHAIBHEIX JaHHBIX, HA 06pa60TKy KOTOPBIX OaeTCs corjacue CY6'LCKTa
TTDCOHAIBHBIX JaHHEBIX;

- ISDSYCHD ICHCTBHI C NEPCOHANBHBIMHU JaHHBIMH, Ha COBCPIICHUE KOTOPBIX HAETCS corjacue,
JCIIee omHcaHue HCIIOJIBE3yEMBbIX OII€paTopomM crmocoboB OGp&GOTKI/I II€PCOHATIBHBIX NaHHBIX;

- CDOK, B TE€UYCHHUE KOTOpOro ,HCI;'ICTByeT corjiacue, a Taxkxxe IIOpAOOK €ro OT3kIBA.

Dopa 3adBJIEHHS O COTVIACHH paGOTHAKA HA 00paboTKy IIepCOHANBHEIX JAHHBIX CM. B
TDEIOXKEHHH 1 K HacTosmmeMy IlonoskeHuro.
D0pMa 3asBIEHHS O COITIACHH POTHTENeH (3aKOHHBIX IpEeNCTaBUTENeH) y9eHHKa Ha 06paGoTKy

<= ICPCOHATBHBIX MTAHHBIX CM. B IPHIIOXKEHMH 2 K HacTosmeMy [Tonoxenuzo
5.1.5. Cornacue pabotauka (yueHHKa) He TpebyeTcs B CIEAYIONUX CIydasx:

00paboTKa MepPCOHABHBIX JAHHBIX OCYIIECTBISETCA Ha OCHOBAHMI Tpynosoro xonexca PO
ZIE HHOTO ()eNIepabHOTO 3aK0H4, yCTAHABTHBAIONIETO €€ T[eNTh, YCJIOBHSI TTOJTyYEHHMSI
COHAIRHBIX NAHHBIX H KPYT CYOBEKTOB, IEPCOHANBHEIE JAHHEIE KOTOPBIX IIOJIENKAT

200TKe, a TaKXKe OIIPEOEIIAIOMIEr0 ITIOJITHOMOYM A pa60Toz[aTens{;

) 00paboTKa MmepCcOHANBHBIX TaHHBIX OCYIIECTBIIACTCS B LENIAX HCIIOIHEHHS TPYAOBOTO
¥=e0HOr0) TOroBOpa;

>} 00paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBJISETCS IS CTATUCTUYECKUX HJIH MHBIX
S2V9HBIX IICTICH IIPH YCIIOBHH 0043aTEIHHOTO 00e3IHUMBAHIS MIEPCOHAIBHBIX TaHHEIX;

- C6pa6OTKa IIEPCOHAJIBHBIX JaHHBIX HCOGXOI{I/IMa JUISL 3allTUTHI )KU3HH, 3O0POBBS HJIN UHBIX
EE3HCHHO BaXXHEBIX HHTEPECOB pa6OTHI/IKa (y‘IGHI/IKa), €CIIH IIOJIYYEHHE €T0 COorJiacusl
=Z303MOXKHO.

=.2. Iopsimok 06paGoTKY, IIepeady i XpaHeH s IIEPCOHATILHBIX NaHHBIX PaboTHHKa (yueHuKa).

=.2.1. Pabotruk (y4yenuk) Opranuzanuu IPENOCTaBISICT PabOTHHKY OTHENA KaApOB
JDT2HH3AIMH TOCTOBEPHEIE CBENCHHUS O cebe. PaGoTHIK otnena kaapoB OpraHu3anuu
—FOESPACT NIOCTOBEPHOCTE CBENICHHIT, CBEPSS AaHHEBIE, IIPENOCTABIEHHEIE PAGOTHHKOM, C
TMEHOMAMHUCH Y HETO TOKYMEHTaMHU.

>2.2. B COOTBETCTBHH CO CT. 86, ri. 14 TK P® B nensx o6ecreueHs IIpaB U CBOOO/ YeJIOBEKA U
“T==1annHa qupekTop Opranusanuy (Ommeparop) u €ro NpeacTaBuTEN pu 06paboTke
“DCOHAIBHBIX JAHHBIX paObOTHHKA (YYEHUKA) JOIDKHBI COOIIONATE clenyroomue ooImue
TD=00BaHHS:

IV ¢

>3.2.1. Obpaborka HIEPCOHATLHBIX TAHHBIX MOXKET OCYIIECTBIIATHCS UCKIIOUUTEIHO B LIENIX
CIISYEHUS COOIONEHMS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBEIX aKTOB, COMICHCTBHS




Oe3omacHoCTH PaGOTHHKOB, KOHTPOIS KOTHIECTBA 1 Ka4yeCcTBa BBINOJIHAEMOMN padoTs: =
00eCIeYeH s COXPaHHOCTH HMMYIIIECTRA.

3.3.2.2. Tlpu onpenenenun 06bema u ColepKaHus, 00pabaThIBAEMBIX HEPCOHANBHEN: Tom== =
OmepaTop nomKeH pyKOBOACTBOBATLCS Konctutymmeit Poccuiickoit ®enepanun, Tpyzossme
Konexcom Poccutickoii ®enepanuu u MHBIMHI denepanbubIME 3aK0HAMY.

3.3.2.3. Ilpu npuasTHH PCIICHHH, 3aTParuBarONINX HHTEPECH PaGOTHHKA (yuennka), Oncpemogp
HE MCCT IpaBa OCHOBBIBATBCS Ha IEPCOHATBHBIX MAHHEIX paboTHHKaA (YIeHHKa), oIy ======
HCKIIIOYHTENBEHO B PE3YIIbTATe HX aBTOMATH3HPOBAHHOM 00pabOTKH HIIH 3NIEKTPOHHOTO
HOJTyYCHHUS.

3.3.2.4. 3amuTa nepCOHANBHBIX NaHHEX paboTHuKa (YueHuKa) OT HENPaBOMEPHOT'0 HX
HCIOJIL30BAHHS MK yTPAThI 0becneunBaeTcs PaboTomareem 3a cuer €ro CPEeICTB B MOpE===.
YCTaHOBJICHHOM (eNepaibHbIM 3aKOHOM.

3.3.2.5. PaGoTHuKH (Y9€HUK) M BX IPENCTABATENH OIDKHEL GEITE O3HAKOMJICHBI IO/ PACHECET <
RoKXyMeHTaMu OpraHu3aliiy, yCTaHaBIHBAROITHMHA IOPANOK 06pabOTKH MEPCOHANBHEIX T25msrs
PaboTHHKOB, a Taroke 06 ux NpaBax H 00A3aHHOCTAX B 3TOM 06/1acTH.

3.3.2.6. Bo Bcex ciyuasx oTka3 paboTHHKa (YUEHHKA) OT CBOMX IIpaB Ha COXPaHEHHE U 3aIIETy
TaWHEI HEICHCTBHUTEIIEH.

4. Hepeuaqa H XpaHeHHe MEPCOHAIBHBIX JaHHBIX

4.1. Ilpu mepepade mepcoHanbHEIX AAHHBIX pabOTHHKA (YYeHHKa) Omneparop nomxker cobmorats
CIIEyIOITHe TPeOOBAHMUS:

4.1.1. He coob1mats mepcoHansHble manHbe TPEThEH CTOPOHE €3 MUCEMEHHOIO COrTACHS
paboTHHKA (yUeHHKA), 38 HCKITIOUeHHEM CIIy4aeB, KOrjia 3T0 He0OX0AUMO B IEJIIX
TIPERYIPEXKICHAS YT PO3BI XKU3HH H 30POBBIO PAGOTHHKA (y4enuka), a Taroke B cirydasx,
YCTaHOBJICHHBIX (helepalbHBIM 3aKOHOM.

4.1.2. He coo61uats mepconamsmble AaHHbIe pabOTHHKA (YYEHHKA) B KOMMEPYECKHX IEIIX Oe3
Cro IHChMEHHOrO0 cornacus. O6paboTka MepCoHATBHBIX TaHHEIX PabOTHHKOB (Y4€HHKOB) B
[CILIX TIPOBMIKEHHUS TOBAPOB, PAGOT, YCIIYT Ha PHIHKE IIyTEM OCYIIECTBIECHHS MPAMBIX
KOHTAKTOB C IIOTEHIMATBHBIM HOTPEGUTENEM C IOMOIIBIO CPEICTB CBSA3H IOIMYCKAETCS TOIBKO C
€ro NPeABapUTENHHOIO COTJIACHSL.

4.1.3. Tlpenynpenuts smu, IOy IHBINUX IIEPCOHANBHEIE TaHHBIE pabOTHHKA (y4eHwmka), o ToM,
9TO 3TH NaHHBIE MOT'YT OBITH MCIIOJIb30BAHbI JIHUIIE B HeNsIX, V11 KOTOPBIX OHM COOOIIEHEL, 1
TpebOBATh OT HTHX JTHIT HOATBEPXKACHHS TOTO, YTO ITO IPABHIIO COGIIFONEHO. Jlua,
HOJIyqHBIINE IEPCOHATLHEIE TaHHbIE PAGOTHUKA (yueHuxa), 06s13aHEI COBIIONATE DPeXuM
CeKpeTHOCTH (KoHUneHIHamBHOCTH). [JanHoe [To1oske e HE pacpocTpaHseTcs Ha 0OMeH
IICPCOHANBHBIMH NaHHBIMH PabOTHHKOB (Y4eHHKOB) B IIOpSI/IKE, YCTAHOBIEHHOM denepanbaENME
3aKOHAMH.

4.1.4. OcymecTBusTs TI€peNiaiy NMepCOHANBHEIX JAHHBIX PAOOTHHKOB (Y4eHHKOB) B Ipenenax
Opranu3anuu B COOTBETCTBHN ¢ HacrosmuM [TomoxxeHuem.

4.1.5. Paspemars noctym k TICPCOHANEHBIM NaHHBIM PaGOTHHKOB (y4EHHKOB) TONEKO
CHCIHATIEHO YIIOTHOMOYCHHBIM JIHIAM, [P 3TOM yKA3aHHBIE A OIDKHEI IMETh IIPaBo
TIOJIyHaThk TOJBKO Te IePCOHATLHEIE JaHHBIE paGOTHHKA (Y4eHuKa), KoTopble HEOGXOMMUMEBI LIS
BBIIOTHEHU ST KOHKPETHON (DYHKITHH.



4.1.6. He 3anpammBaTts HHQOPMAIHIO O COCTOSHUH 3M0pOBss padoT=wsz (VIeHHKA), 3a
HCKIIFOICHUEM TEX CBEIECHHH, KOTOPBIE OTHOCSITCS K BOIIPOCY O 203MOE=0CTH BHIIOTHEHUS
PabOTHHUKOM TPYZOBOMH (y4e0HOit) QyHKIHH.

4.1.7. TlepenaBath mepcoHANLHEIE NAHHBIE paboTHHUKa (yueHHEZ) TpecT2snTeIIM PaboOTHHKOB B
HOpANKE, yeTaHOBICHHOM TpynoBevM komekcom Poccuiickoit QeZepzuss. @ OTPAHAYMBATS ST
MH(}OPMALHIO TOIBKO TEMH HepCOHATHHBIMHA JAHHBIMU PAOOTHERZ (y=s=mxa), KOTOPHIE
HEOOXOMMMEI /IS BEIIONHEHMS YKA3AHHBIME IPENICTABUTEIAME HX OV =smmn.

4.2. XpaHeHWe U HCIIONB30BaHKE TIEPCOHANEHBIX IAHHEIX Pa0OTEHEOS |y 2==HKOB)

4.2.1. TlepcoHanbHbIe naHHBIE PabOTHHKOB (Y4EHHKOB) 06pabaTezazores = XD2HATCS B OTHENE
KaJpoB.

4.2.2. IlepcoHanbHble naHHBIE paboOTHHKOB (y4eHHKOB) MOT'YT OBITE IOIF===EL IPOXOIUTH
AaIbHEHIIYI0 06paboTKy U IIepenaBaThcs Ha XPaHCHHE KaK Ha OyMasE=sns S0CHTeIX, TaK U B
SNICKTPOHHOM BHJI€ B JIOKAJIbHO!H KOMIIBIOTEPHOM CETH C HCIIOIb30BASzoxs TIDEEIATHBIX
IIPOTpaMM.

4.3. Ilpu noy4yerun TICPCOHANBHBIX IAHHBIX HE OT PabOTHHKA (Yd9eEHxz) (32 mox

CILyHacB, CCIH [IEPCOHANIBHbIE NaHHbIE GBUTH IPENOCTABICHEL paboTonatenzo =2 oc=oBaHuH
benepansrorO 3aK0HA HIH ecitH TICPCOHANEHBIC NAHHBIE ABIISFOTCS 00IMen0cTy =EnM)
Orzeparop 10 Havana 06paGoTKy Tk IIEPCOHAIBHBIX NaHHBIX 0053aH MPSI0CcT22HTS
pabOTHHKY (y4eHHKY) CIIENYIOIIYI0 HH(OPMAIIKIO:

- HAUMCHOBaHHe ((QamMuUTHs, HMs, OTYECTBO) U aApec OIEPaTOpa UK EI0 IS ICTASHTENA;

- LIeJIb 00PabOTKH IEPCOHATBHBIX NAHHEIX 1 ee IIPaBOBOE OCHOBAHHE;

- IPEANOIaTaeMBIE MOJIB30BATENH IEPCOHANBHEIX JAHHBIX,

- YCTaHOBJICHHBIE HACTOAMMM DeiepaabHBIM 3a8K0HOM paBa CyOBEeKTa NEPCOHATEELY TAHHEIX.
5. ocTyn Kk nepcoHaNbHBIM AaHHBIM

5.1. IlpaBo mocryma k HEPCOHAIBHBIM JaHHBIM PabOTHHKOB, YIEHHKOB H HX pomuTenei
(3aKOHHBIX IIPpEACTaBUTENEH) HMEIOT;

-ITHPEKTOP IIKOJIEI,

- COTPYJHUKH OTJIENa KaIpoB;

- COTPYIHUKH OyXTalTepHH;

- CEKpeTapp;

- PYKOBOTUTRIIH CTPYKTYPHBIX LOAPa3IeeHIH 10 HAIIPABIEHHIO NesTe bHOCTH (moctym x
TICpCOHANILHBIM NaHHBIM TOIBKO PaGOTHHKOB (YUeHHKOB) CBOETO IIO/Ipa3 IeIeHHs.

5.2. PaBOTHHUK (Y4eHUK, pomHTENH (3aKOHHBIH IPECTABUTEIB)) LIKOMIBI HMEET IIpaBo:

5.2.1. Tlony4ats D0CTyI K cBOMM IICPCOHATIEHBIM NIAHHBIM U O3HAKOMJIEHHE C HAMH, BKJTIOYAS
TpaBo Ha 6€3BO3ME3JHOE TIOTyYeH e KOt 060l 3aIMCH, ColepIKaIleil mepcoHanbHEIe
MaHHBIE pabOTHHKA (YIEHHKA).

5.2.2. Tpebosats ot Oneparopa YTOUHCHHS, NCKIFOYCHHUS UM UCTIPABIICHHS HETOJHEIX,
HEBEPHBIX, yCTaPEBIINX, HEOCTOBEPHEIX, HE3AKOHHO IIOJIyYCHHLIX UJTH HE SBIISIOIINX

HEOOXOMUMBIMH [IJIst Pa6oronmarens TIEPCOHATIBHEIX JaHHEIX.

5.2.3. Ilomy4ats ot Onepatopa



F
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- IEPEICHB 00padaTEIBaeMEIX NEPCOBATEEEX SANHNIX B BCTOSEER BX HOIyICHHES;
- CPOKH 00pabOTKH IIEPCOHATHHEIX TaHHBIX, B TOM YHCTIE CPOKH HX XpaHeHHs;

- CBE/ICHUSA O TOM, KaKHUE IOPHIANYECKUE TOCTENCTBHUS U CyOBEKTA IEPCOHATBHBIX [AHHBIX
MOXKET IIOBJIEYb 3a COO0H 06paboTKa ero MepCOHANBHBIX JAHHEBIX.

5.2.3. Tpe6osaTs u3BemeHus OmepaTopoM Beex JIHIL, KOTOPEIM paHee OBLIH COOOIIEHEI
HEBEPHBIC MM HETIOJIHEIE IIEPCOHANIBHEIE JAHHBIE, 000 BCEX IPOM3BENECHHBIX B HUX
HCKIIOYECHHUSX, HCIIPABICHUIX HIIH IOIIOJHEHUSX.

O6>kanoBaTh B YIIOIIHOMOYEHHEIH OPraH II0 3aIIHTe paB CyOBEKTOB IEPCOHAIBHBIX JAHHBIX
HIIH B CyAeOHOM TOpSAIKE HEIIPaBOMEPHEIE NEHCTBHIS UM 6e3IeifCTRUS Omneparopa mpu
00paboTKe U 3alUTE ero IEePCOHANBHBIX IAaHHbIX.

5.3. KonupoBats 1 Jie/aTh BBITUCKY HEPCOHAIBHBIX TaHHBIX paboTHEKa (Y4EHHKA) pa3pernacTes
HCKIIFOUHTENBHO B CIIYXKEOHBIX LENIX C TUCBMEHHOTO PaspelleHys HaualbHuKa OTIeNa KaJpoB.

5.4. Tlepenaya ua(OpMALME TPEThEl CTOPOHE BO3MOKHA TONHKO IIPX IMCbMEHHOM COIVIACHU
pabOTHHUKOB (YUEHHKOB).

6. OTBEeTCTBEHHOCTH 32 HADYIIEHIIe HOPM,
PETYJIHpPYIOmMHX 00paboTKy H 3aIMUTy IHePCOHATBHBIX JAHHBIX

6.1. PaGorauku OpraHusanuy, BAHOBHEIE B HAPYLICHHN HODPM, PEryIUPYIONIHX IOIyYeHHE,
00paboTKy U 3alUTY IEPCOHANBHBIX JAHHBIX, HECYT JAVCLUIIIMHAPHYIO aAMHHUCTPATHBHYIO,
TPaXIaHCKO-TIPABOBYIO UJIA YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (heIepaIbHBIMH
3aKOHaMH.

6.2. upextop OpraHusanuu 3a HapylIeHue HODM, PEryJIUpYIOLUIHUX IOJIydeHne, 00paboTKy 1
SallIUTY IEPCOHATBHBIX JAHHBIX, HECET aIMHHUCTPATHBHYIO OTBETCTBEHHOCTH COITIACHO CT. 5.27
1 5.39 Konekca 06 aqMUHHCTPAaTHBHEIX IpaBoHapymeHusx Poccuiickoit Oenepanyu, a Takxe
BO3MEMIAET yIepO, NPUYHHEHHEI CyOheKTy IepCOHANBHEIX JAHHBIX HEIPaBOMEPHEBIM
MCIOJb30BAHMEM HH(OPMAITUH, CONepIKallell epCOHANBHEIE TAHHBIE TOCIEIHETO.




